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jkpo;ehL muRg; gzpahsu; Nju;thizak; 

Tamil Nadu Public Service Commission 

(tpz;zg;gjhuu;fSf;fhd mwpTiufs;) 

(Instructions to Candidates) 

PRELIMINARY - EXAMINATION 
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,izatopapy; tpz;zg;gpf;Fk; Kiw 
How To Apply Online 
 

a. tpz;zg;gjhuu; www.tnpscexams.in / www.tnpsc.gov.in Mfpa 
Nju;thizaj;jpd; ,izajsq;fs; %yk; ,iza topapy; kl;LNk 
tpz;zg;gpf;f Ntz;Lk;. 

 
Applicants should apply only through online mode in the Commission’s 
websites www.tnpscexams.in / www.tnpsc.gov.in 

 
b. tpz;zg;gjhuu; jq;fSila xUKiwg; gjpTld; Mjhu; vz;iz 

,izg;gJ fl;lhakhFk;. 
 
Linking Aadhaar number with One Time Registration (OTR) is 
mandatory for applicants. 
 

c. xU Kiwg;gjpT vd;gJ gjpT nra;j ehs; Kjy; Ie;J Mz;Lfs; tiu 
nry;YgbahFk;. Ie;J Mz;Lfs; Kbe;j gpd;du;. tpz;zg;gjhuu;. 
xUKiwg; gjptpid (One Time Registration)> mjw;fhf epu;zapf;fg;gl;l 
fl;lzj;jpidr; nrYj;jp fl;lhak; GJg;gpj;Jf; nfhs;s Ntz;Lk;. 
xUKiwg; gjpT vd;gJ Nju;Tf;fhd tpz;zg;gj;jpypUe;J khWgl;ljhFk;. 
tpz;zg;gjhuu; Nju;T vOj tpUk;Gk; xt;nthU Nju;tpw;Fk;> jdpj;jdpNa 
,izatopapy; tpz;zg;gpf;f Ntz;Lk;. 
 
One Time Registration is valid for five year from the date of registration. 
After completion of five years, the applicant must renew the One Time 
Registration by paying the fee prescribed. The One Time Registration is 
different from the application for the examination. An applicant should 
make an online application separately for each and every examination 
for which he intends to appear. 
 

d. xUKiwg;gjptpd;NghJ> tpz;zg;gjhuu; %d;W khjq;fSf;Fs; vLf;fg;gl;l 
jq;fsJ Gifg;glj;jpid ];Nfd; nra;J> 20KB – 50KB mstpy; 
‘Photograph.jpg’ vd;Wk;> ifnahg;gj;jpid 10KB – 20KB mstpy; 
‘Signature.jpg’ vd;Wk; CD / DVD / pen drive Nghd;w VNjDk; xd;wpy; 
200 DPI vd;w mstpy; xspr;nrwpT ,Uf;FkhW Nrkpj;J> gjpNtw;wk; 
nra;tjw;F jahuhf itj;jpUf;f Ntz;Lk;. 
 
During One Time Registration, the applicants should keep ready the 
scanned image of their photograph, taken within the last 3 months of 
size 20 KB – 50 KB and saved as ‘Photograph.jpg’ and signature of size 
10 KB – 20 KB and saved as ‘Signature.jpg’. Both photograph and 
signature, of 200 DPI resolution, should be saved in a CD / DVD / 
pendrive, in order to upload the same. 
 

http://www.tnpscexams.in/
http://www.tnpsc.gov.in/
http://www.tnpscexams.in/
http://www.tnpsc.gov.in/
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e. ve;jnthU gjtpf;Fk; tpz;zg;gpf;f tpUk;Gk; tpz;zg;gjhuu;> Nju;thiza 
,izajsj;jpy; mwptpf;fg;gl;Ls;s mg;gjptpf;Fupa mwptpf;ifapy; 
‘APPLY’ vd;w cs;sPL topNa xUKiwg; gjpTf;Fupa gadhsu; FwpaPL 
kw;Wk; flTr;nrhy; Mfpatw;iw cs;sPL nra;J tpz;zg;gpf;f Ntz;Lk;. 
 
An applicant who wishes to apply for any post shall click ‘APPLY’ 
against the post notified in the Commission’s website and use the same 
User ID and Password given for One Time Registration. 
 

f. xU Kiwg;gjpT (OTR) nra;tjw;F> gad;ghl;by; cs;s kpd;dQ;ry; 
Kftup kw;Wk; miyNgrp vz; Mfpait fl;lhakhFk;. Nju;T njhlu;ghd 
nra;jpfs; midj;Jk; tpz;zg;gjhuu; gjpT nra;Js;s kpd;dQ;ry; Kftup 
kw;Wk; miyNgrpf;F kl;LNk mDg;gg;gLk;. Nju;thizaj;jpdhy;> vt;tpj 
jfty;fSk; mQ;ry; topNa mDg;gg;glkhl;lJ. jtwhd my;yJ 
gad;ghl;by; ,y;yhj kpd;dQ;ry; Kftup kw;Wk; miyNgrp vz; 
Mfpaitapdhy;> Nju;T njhlu;ghd jfty;fs; tpz;zg;gjhuUf;F 
nrd;wilahjjw;Fj; Nju;thizak; ve;jtpjj;jpYk; nghWg;ghfhJ. 
 
A valid e-mail ID and mobile number is mandatory for One Time 
Registration. The Commission will send all communications and 
messages only to the registered e-mail ID and mobile number. The 
Commission will not send any communication by post. The Commission 
shall not be responsible if the communication does not reach the 
applicant due to incorrect / invalid e-mail ID / mobile number. 

 
xUKiwg; gjptpd;NghJ mspf;fg;gl Ntz;ba jfty;fs; 
Details to be furnished during One Time Registration 

 
(i) tpz;zg;gjhuu; ,izatopapy; gjpT nra;Ak;nghOJ> gj;jhk; tFg;G 

(SSLC) gjpT vz;> rhd;wpjo; vz;> Nju;r;rp ngw;w Mz;L> khjk;> 
gapw;W nkhop kw;Wk; rhd;wpjo; toq;fpa FOkk; Mfpa jfty;fis 
rupahfg; gjpT nra;a Ntz;Lk;. Nkw;gb tptuq;fs; jtwhf gjpT 
nra;jpUg;gJ fz;lwpag;gl;lhy;> Nju;Tf;fhd ,izatop tpz;zg;gk; 
ve;jnthU epiyapYk; cupa eilKiwfSf;Fg; gpd;dh; 
epuhfupf;fg;gLk;. 
 
Applicants shall furnish their correct SSLC Register Number and 
Certificate Number, Month and Year of Passing, Medium of 
Instruction and Name of the Board which issued the certificate, while 
registering online. If any detail furnished is found to be wrong, online 
application will be rejected at any stage. 

 
(ii) gj;jhk; tFg;G (SSLC) Nju;r;rpf;F> xd;Wf;F Nkw;gl;l kjpg;ngz; 

rhd;wpjo;fs; itj;jpUf;Fk; tpz;zg;gjhuu;> jhq;fs; ,Wjpahf 
Nju;ntOjp Nju;r;rp ngw;w rhd;wpjopy; cs;s tptuq;fisg; gjpT 
nra;a Ntz;Lk;. 
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Applicants who have more than one SSLC mark sheet, should enter 
the details available in the mark sheet issued on the final attempt in 
which he had passed the SSLC examination. 
 

g. tpz;zg;gjhuu; jq;fs; xUKiwg; gjptpy; (OTR) cs;s tptuq;fis 
xUKiw kl;LNk khw;wk; nra;tjw;F mDkjpf;fg;gLthu;. ,uz;lhk; 
Kiwahf khw;wk; nra;a tpUk;gpdhy;> Nju;thizaj;jpw;F xUKiwg; 
gjptpd; jd;tptug; gf;fk; (Dashboard) thapyhf jq;fs; Nfhupf;iff;F 
Mjuthf cs;s Mtzq;fisAk; gjpNtw;wk; nra;J> Nju;thizaj;jpd; 
xg;Gjy; ngw Ntz;Lk;. tpz;zg;gjhuu; xUKiwg;gjptpy; khw;wk; nra;a 
tpUk;Gk; tptuq;fs; jtwhd / Njitaw;wjhf ,Ug;gpd;> mtu;jk; 
Nfhupf;if cupa eilKiwfSf;Fg; gpd;du; epuhfupf;fg;gLk;. 

 
The applicants shall be permitted to edit the particulars submitted in the 
One Time Registration only once. If the applicable wishes to edit the One 
Time Registration details for the second time, he shall seek the approval 
of the Commission, through the One Time Registration Dashboard along 
with relevant documents in support of such request, which are to be 
uploaded there in. If the particulars sought to be changed in the One 
Time Registration are found to be incorrect / unnecessary, their request 
shall be rejected after due process. 

 
h. tpz;zg;gjhuUila xUKiwg; gjtpy; cs;s tptuq;fs; jhdhfNt 

Nghl;bj;Nju;tpw;F tpz;zg;gpf;Fk; tpz;zg;gq;fspy; epug;gg;gLk;. 
 

The details furnished in the One Time Registration will be filled-in 
automatically in the online application. 

 
i. tpz;zg;gjhuu; jq;fs; xUKiwg; gjptpy; (OTR) cs;s tptuq;fis 

xUKiw kl;LNk khw;wk; nra;tjw;F mDkjpf;fg;gLthu;. ,uz;lhk; 
Kiwahf khw;wk; nra;a tpUk;gpdhy;> Nju;thizaj;jpw;F xUKiwg; 
gjptpd; jd;tptug; gf;fk; (Dashboard) thapyhf jq;fs; Nfhupf;iff;F 
Mjuthf cs;s Mtzq;fisAk; gjpNtw;wk; nra;J> Nju;thizaj;jpd; 
xg;Gjy; ngw Ntz;Lk;. tpz;zg;gjhuu; xUKiwg;gjptpy; khw;wk; nra;a 
tpUk;Gk; tptuq;fs; jtwhd Njitaw;wjhf ,Ug;gpd;> mtu;jk; Nfhupf;if 
cupa eilKiwfSf;Fg; gpd;du; epuhfupf;fg;gLk;.  
 
The applicants shall be permitted to edit the particulars submitted in the 
One Time Registration only once. If the applicant wishes to edit the One 
Time Registration details for the second time, he shall seek the approval 
of the commission, through the One Time Registration Dashboard along 
with relevant documents in support of such request, which are to be 
uploaded therein. If the particulars sought to be changed in the One 



 

5 | P a g e   
 

Time Registration are found to be incorrect / unnecessary, their request 
shall be rejected after due process. 

 
j. tpz;zg;gjhuUila xUKiwg; gjptpy; cs;s tptuq;fs; jhdhfNt 

Nghl;bj;Nju;tpw;F tpz;zg;gpf;Fk; tpz;zg;gq;fspy; epug;gg;gLk;. 
 
The details furnished in the One Time Registration will be filled-in 
automatically in the online application. 
 

k. Vw;fdNt gadhsu; FwpaPL kw;Wk; flTr;nrhy; ngw;wpUf;Fk; 
tpz;zg;gjhuu; mjidg; gad;gLj;jp cs;Eioayhk;. xUKiwg;gjptpy; 
Vw;fdNt gjpT nra;Js;s Gifg;glk; cs;spl;l tptuq;fSld;> Ke;ija 
,izatop tpz;zg;gj;jpy; gjpNtw;wg;gl;l Gifg;glq;fSk; jpiuapy; 
njupatUk;. tpz;zg;gjhuu; NkYk; njhlUk; Kd;> xUKiwg; gjptpy; 
jq;fshy; gjpNtw;wk; nra;ag;gl;l tptuq;fis rupghu;j;J kPz;Lk; cWjp 
nra;J nfhs;s Ntz;Lk;. Nju;thizaj;jpdhy; mt;tg;NghJ 
ntspaplg;gLk; xt;nthU Nju;Tf;Fk; tpz;zg;gpf;Fk;NghJ> mjw;Fupa 
$Ljyhf Njitg;gLk; tptuq;fisAk; gjpa Ntz;Lk;. tpz;zg;gjhuu; 
xUKiwg;gjptpy; gjpNtw;wk; nra;ag;gl;l tptuq;fs; VNjDk; jtwhf 
,Ug;gpd;> OTR Edit vd;w tpUg;gj; njuptpd; %yk;> jpUj;jq;fs; 
Nkw;nfhs;syhk;. xUKiwg; gjptpy; Nkw;nfhs;sg;gl;l jpUj;jq;fs; 
mjd;gpd;du; rku;f;fg;gLk; ,izatop tpz;zg;gq;fspy; kl;LNk Njhd;Wk;> 
Vw;fdNt rku;g;gpf;fg;gl;l ,izatop tpz;zg;gq;fspu; ve;jnthU 
jpUj;jq;fSk; nra;a ,ayhJ kw;Wk; ,J njhlu;ghd Nfhupf;iffs; VJk; 
guprPypf;fg;glkhl;lhJ. 
 
An applicant already having user ID and password, has to login. The 
available One Time Registration particulars will be displayed on the 
screen, including the photograph furnished at the time of One Time 
Registration, as well as the photographs uploaded with previous online 
applications. Applicants shall check and confirm the One Time 
Registration details before proceeding further. Thereafter, the applicants 
shall fill up additional details required in the specific recruitment 
application. If any of the One Time Registration details are found to be 
incorrect, the same should be corrected by clicking on OTR Edit. 
Changes made in the One Time Registration will be reflected only in 
online applications to be submitted subsequently. No changes will be 
made in online applications already submitted and requests to this effect 
will not be considered. 
 

l. Gifg;glj;jpd; fPNo tpz;zg;gjhuupd; ngah; kw;Wk; Gifg;glk; vLf;fg;gl;l 
Njjp mr;rplg;gl;l flTr;rPl;Lf;Fupa (Passport size) mfyk; 3.5nr.kP. 
kw;Wk; cauk; 4.5nr.kP. mstpyhd Gifg;glj;jpid xU nts;isj;jhspy; 
xl;b> mj;jhspis 200 DPI xspr;nrwpT vd;w mstpy; ];Nfd; nra;J 
Gifg;glj;ij kl;Lk; CROP nra;J 20 KB – 50 KB vd;w mstpy; 
“Photograph.jpg” vd Nrkpj;J> mjid gjpNtw;wk; nra;a Ntz;Lk;. 
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A passport – size photograph showing the image of the applicant along 
with the name of the applicant and the date of photography printed at 
the bottom, in the same dimensions as specified above, may be pasted on 
a plain white paper and scanned to obtain a resolution of 200 DPI. The 
image should then be cropped to show only the photograph of size 20 
KB – 50KB and saved as ‘photograph.jpg’ and uploaded.   

 
m. ifnahg;gj;jpid gjpNtw;wk; nra;tjw;F Kd;G> tpz;zg;gjhuu; xU 

nts;isj;jhspy; mfyk; 6 nr.kP.> cauk; 2 nr.kP> nfhz;l fl;lk; 
tiue;J> mjpy; ePyk; my;yJ fUg;G epw ik Ngdhitg; gad;gLj;jp 
ifnahg;gkpl Ntz;Lk;. ifnahg;gkpl;l nts;isj; jhspid 200 DPI 
vd;w xspr;nrwptpy; ];Nfd; nra;J 10KB – 20KB vd;w mstpy; 
“Signature.jpg” vd Nrkpj;J mjidg; gjpNtw;wk; nra;a Ntz;Lk;. 
 
Prior to uploading of signature, the applicant shall draw a box of 
dimension 6.0 ×2.0 cm on a white paper and sign within the box, using 
blue or black ink pen. The paper should then be scanned to obtain a 
resolution of 200 DPI. The image should then be cropped to show only 
the box with the signature, of size 10KB – 20KB and saved as ‘signature. 
jpg’ and uploaded. 
 

n. tpz;zg;gjhuu; ,iza topapy; tpz;zg;gpf;Fk; NghJ> ,uz;L 
khtl;lq;fisj; Nju;e;njLg;gjw;F mDkjpf;fg;gLthu;. Nju;e;njLj;j ,U 
khtl;lq;fSs; VNjDk; xd;wpy; cs;s gy Nju;T ikaq;fSs; xd;wpy; 
mtu; Nju;ntOj mDkjpf;fg;gLthu;. khw;Wj; jpwdhsp tpz;zg;gjhuiug; 
nghWj;j tiuapy;> xU khtl;lj;ij kl;Lk; Nju;e;njLj;jf; nfhs;s 
mDkjpf;fg;gLthu;. Nju;e;njLf;fg;gl;l mNj khtl;lj;jpy; cs;s gy 
Nju;T ikaq;fSs; xU Nju;T ikaj;jpy; mtu; Nju;ntOj 
mDkjpf;fg;gLthu;. 
 
While applying online, applicants shall be permitted to choose two 
district centres as their preference for the examination. Applicants shall 
be allotted a venue in one of these two district centres. However, 
applicants with benchmark disability (different-abled applicants), shall 
be permitted to choose only one district centre and shall be allotted a 
venue in that district centre. 

 
tpz;zg;gj;ij rupghu;f;f tha;g;G 
Application Preview 
 

i) tpz;zg;gjhuu; ,izatop tpz;zg;gj;jpy; G+u;j;jp nra;ag;gl Ntz;ba 
tptuq;fis mjw;Fupa ,lq;fspy; ftdKld; G+u;j;jp nra;jgpd;> 
tpz;zg;gj;jpd; xt;nthU gf;fj;jpYk; “SAVE AND PROCEED” vd;w 
nghj;jhid mOj;j Ntz;Lk;. 
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Applicants should carefully fill in the details in the online application 
at the appropriate places and click on the “SAVE AND PROCEED” 
button at the end of each page of the application. 
 

ii) tpz;zg;gjhuu; ,Wjpahf rku;g;gp (submit) vd;w nghj;jhid 
mOj;Jtjd; thapyhfNt mtu; xU gjtpf;F ,iza top 
tpz;zg;gj;jpid rku;g;gpj;Js;shu; vd fUjg;gLk;. 
 
An individual is considered to have applied for a recruitment, if and 
only if, he finally submits the application, by clicking the ‘SUBMIT’ 
button. 
 

o. ,iztop tpz;zg;gj;jpy; cupa tptuq;fisg; gjpT nra;j gpd;du; 
tpz;zg;gjhuu; mtu;jk; Nju;Tf;fl;lzj;ij nrYj;j fPo;f;fhZk; VNjDk; 
xU topKiwapidj; Nju;T nra;ayhk;. 
 
i) ,izatopnrYj;Jk; Kiw 
ii) gw;W ml;il / fld;ml;ilKiw 
 
After submitting the details in the online application, applicants can 
choose any one of the following modes for making payment of 
examination fee. 
 
i) Net Banking 
ii) Debit Card/ Credit Card 

 
p. jFjpAs;s tpz;zg;gjhuUf;F> Nju;T vOJtjw;fhd mDkjpr;rPl;L> 

www.tnpscexams.in / www.tnpsc.gov.in vd;w Nju;thiza 
,izajsj;jpy; gjpNtw;wk; nra;ag;gLk;. tpz;zg;gjhuu; mtw;iwg; 
gjptpwf;fk; nra;J nfhs;s Ntz;Lk;. mDkjpr;rPl;L jdpahf mQ;ry; 
%yk; mDg;gg;gl khl;lhJ. tpz;zg;gjhuu; Nju;tpd; nghOJ 
mDkjpr;rPl;by; nfhLf;fg;gl;Ls;s xt;nthU epge;jidiaAk; fl;lhak; 
filg;gpbf;f Ntz;Lk;. 
 
The memorandum of admission (hall ticket) for eligible applicants will 
be made available in the Commission’s website www.tnpscexams.in / 
www.tnpsc.gov.in for downloading by applicants. The memorandum of 
admission will not be sent by post. The applicants must comply with 
each and every instruction given in the memorandum of admission. 

 
  

http://www.tnpscexams.in/
http://www.tnpsc.gov.in/
http://www.tnpscexams.in/
http://www.tnpsc.gov.in/
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Fwpg;G / Note 
 

1. njspTiu Ntz;LNthu;> jkpo;ehL muRg; gzpahsu; Nju;thiza 
mYtyfj;jpid Neupy; my;yJ 1800 419 0958 vd;w fl;lzkpy;yh 
njhiyNgrp vz;zpd; %yk;> midj;J Ntiy ehl;fspYk; Kw;gfy; 10.00 
kzp Kjy; gpw;gfy; 5.45 kzp tiu njhlu;G nfhs;syhk;. 
 
Applicants requiring clarification, can contact the office of the Tamil 
Nadu Public Service Commission in person or over the Toll-Free No. 
1800 419 0958 on all working days between 10.00 am and 5.45 pm. 
 

2. xUKiwg; gjpT kw;Wk; ,izatop tpz;zg;gk; Fwpj;j re;Njfq;fis 
helpdesk@tnpscexams.in vd;w kpd;dQ;rYf;F mDg;gyhk;. 
 
Queries relating to One Time Registration / online application may be 
sent to helpdesk@tnpscexams.in  
 

3. ,ju re;Njfq;fis contacttnpsc@gmail.com vd;w kpd;dQ;ry; Kftupf;F 
mDg;gyhk;. 
Other queries may be sent to contacttnpsc@gmail.com.  

 

mailto:helpdesk@tnpscexams.in
mailto:helpdesk@tnpscexams.in
mailto:contacttnpsc@gmail.com
mailto:contacttnpsc@gmail.com

